


These two graphs are displaying the same information.
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Reading the chart and graph

Average scores

The scale points of EYFS profile are discrete and qualitative data items. Any average score
therefore needs to be seen as a starting point only, and should prompt further exploration as

to how the pattern has been derived.

It is not possible for a child to attain, for example, 5.5 scale points — scores will be in whole
points only. Similarly there are only 9 scale points in each scale and hence the range of
outcomes is limited. This should be borne in mind especially when considering the outcomes
from a small group of pupils as what appears to be large differences in numerical terms may
be the result of information from a small number of data items. Comparison of fractional
differences, for example between average scores of 5.8 and 6.2, that would be removed if
figures were rounded to whole numbers, may also not lead to meaningful conclusions.
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When looking at the accumulating picture of attainment prior to the end of year finalisation of
judgements, it should be remembered that some elements of the graph or chart will be based
on very few data items; this will increase during the year. All the cautionary notes in this
section and elsewhere in this guidance, relating to size of data set, should be borne in mind
when looking at the same graphical format over time — as the size of that data set is not
constant throughout the year. For example, an average derived from 6 data items is more
influenced by each individual item value, than an average derived from 30 data items.

The potential impact of changing data sets during the year mean that these average score
graphs are most valid when final judgements have been made and the outcome represents
the EYFS profile picture for a class or group.

Cohort and group size implications

Where cohorts or groups are small, comparisons of outcomes must be made with caution, as
the influence of one or two data items may cause differences in numerical values which, on
closer examination, reflect the attainment of a small number of children. These differences will
be better explored by looking at the attainment of those individuals in more detail.

The proportion of boys and girls in a group of children may significantly affect the average
score, so that in a group highly skewed towards one gender; the group average will reflect the
outcome for the more highly represented gender. This could have the effect of making some
differences appear more significant. For example; a class of 30 pupils comprises 10 boys and
20 girls. The average score will be determined in a 1/3 to 2/3 ratio by the boys' and girls'
scores; hence the starting position should be that the girls' scores are more likely to be close
to the class average than the boys' scores.

A key preliminary question in any interrogation of this graph is therefore; what are the
significant elements within this pattern of attainment? Reference to the possible lines of
enquiry set out elsewhere in this section should then prompt follow-up analysis at a more
detailed level and a discarding of comparisons that are not based on actual differences in
outcome.

What the bar chart shows

The x-axis shows each scale of EYFS profile, and the y-axis shows the average number of
points scored by the group of pupils selected.

What the radar graph shows

The central spine of the graph shows the scale of average point scores for each of the 13
scales of EYFS profile. In order to read the figures for any one scale, this spine should be
imagined as rotating (as a clock hand) to enable the average to be read from zero in the
centre towards 9 at the outer edge.

The scale label initials appear around the outer edge.

The individual points and lines relating to the whole group and gender sub-groups can be
switched on and off by selecting the tick boxes accordingly.

Whilst the points of this graph are joined by a line for visual effect and ease of reading, they

do not indicate a mathematical connection between the points. Visually however they enable
data points that contrast with the overall picture to be more clearly seen.
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Scale point coverage charts; group and individual

Information common to both formats

These charts show the attainment of individual and groups of children at a scale point level.
This is the most detailed level of attainment available and gives a clear picture of the spread
of attainment across each point of a scale, so that variations in attainment can be clearly seen
and followed up as appropriate. The graphs should always be read against the scale point
statements of EYFS profile to ensure full understanding of the nature of each scale point.

The group chart may be viewed as numbers or percentages. If percentages are selected then
attention should be paid to the information in paragraph 5 of this section "Maths and statistics
health warnings" relating to the use of percentage figures.

Group scale point coverage — numbers or percentages

The graph title shows which group of children has been selected, how many boys and girls
are in that group and the picture up to and including the selected month. The title changes in
response to the selection of groups and months.

The x-axis is numbered for each scale point.
The y axis shows the number or percentage of pupils attaining each scale point.

The three bars relating to the whole group and gender sub-groups available for each scale
can be switched on and off by controlling the ticked boxes.

To change the group selected, go out of the graph itself and use the select pupils option to the
left of the main screen. Returning to the graph will produce an outcome for the selected
children.

To select the scale, go to the box on the top bar labelled "select a scale" and use the drop
down menu.

To scroll through the scales, first click on any scale in the drop down menu so that the box is
highlighted in blue, then move the cursor onto the graph and use the scrolling wheel to
change the scale shown. The picture for each scale will scroll through in EYFS profile order.
Note that the scales will not scroll if the relevant box is not highlighted in blue.

To vary the date selected, go into the date box, open the drop down menu and click on the
required month. The graph will change as you click on a new month.

To scroll through the months, please click within the month selection box to highlight in blue,

and then follow the instruction for scrolling the scale. Please note that the graphs will not scroll
if the date box is not highlighted in blue.

Page 36



Each graph chosen can be printed or copied as required.
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Individual Pupil coverage in scales

Within this chart, the individual child and the time frame can be chosen and scrolled in a
similar manner to that described above. The graph title changes to reflect the child and time
frame chosen.

The x-axis is labelled for each scale of EYFS profile. The y-axis shows each scale point as a
vertical section of the graph. For each scale on the x-axis there are 9 possible blocks relating
to each of the scale points on the y axis.

Assessments entered each month are shown in a different shade of blue on the chart,
becoming lighter in tone through the year. Familiarity with the graph will enable differences in
shade to be more easily recognised, and the scrolling month feature can clarify differences
should this be required. Also the original data is easily accessible within each child's
assessment screen for reference.

At the end of the year, when judgements are complete and it is likely that more scale points
will be present on the chart, it is clear which scale points have been attained and which not.
Earlier in the year, once scale points 1-3 have been entered and points 4-8 may appear on the
chart in any order, gaps in the blocks need more careful reading against the y-axis labels to
ensure the chart is read accurately.
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Pupils attaining 6 or more points in scales

Why consider 6 scale points?

The PSA (public service agreement) indicator for overall achievement in the Early Years
measures the percentage of children achieving a good level of development at age 5. A good
level of development is defined as achieving 78 points across the Early Years Foundation
Stage Profile (an observational assessment) as well as scores of at least 6 in each of the
personal, social and emotional development and communication, language and literacy
development scales. There are 13 scales so if a child achieved 6 across all nine scales they
would reach the target of 78 points.

Several sources relating to EYFS profile outcomes include consideration of the attainment of 6
scale points. For these reasons eProfile now includes a chart showing the percentage of
pupils attaining 6 or more scale points in each scale or area of learning.

How the chart works

This chart presents information up to the current date only and does not have a month
selection or scrolling facility.

The chart enables all 13 scales of the EYFS profile to be viewed, or the six areas of learning
of the EYFS framework. These six areas of learning are constructed by amalgamating the
scales for PSED, CLL and PSRN to give a single outcome for these and Knowledge and
understanding of the world, Physical development and Creative development. A child will only
appear on this graph if they have scored 6 or more scale points on each of the constituent
scores of a consolidated area of learning. For example, a child must score 6 or more on each
of Numbers as labels and for counting, Calculating and Shape, space and measures in order
to be included on this graph. Hence the cumulative totals for areas of learning are not
equivalent to the sum of the totals for their constituent scales; in fact they cannot be greater
than the smallest percentage in any one constituent scale.

Where the EYFS profile scales are selected, the x-axis shows these scales.

Where areas of learning are selected, these are shown along the x-axis along with a total for
PSED and CLL combined. As explained above, a child will need to score 6 or more scale
points in all 7 scales of PSED and CLL in order to be included in this element of the graph.

The y-axis relates to the percentage of children attaining 6 or more scale points in a scale or
area of learning. The notes in the introduction to this section, relating to the interpretation of
percentage figures, should be read and fully understood before this chart is used.

My School
Percentage of pupils attaining 6 or more scale points
Everyone: 7 pupils (3 girls, 4 boys)

This is the areas of learning G0012005
selection. No pupil has yet to 10
achieve six points across all scales
in maths (PRN). The last item
shows the percentage of pupils
gaining six or more points across
all of the scales in PSE and CLL.

Percent

PSE CLL PRN Kuw PHY CRE PSE/CLL

v [ Gis [V || Boysiv || Al l
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Section F: possible lines of enquiry

The principle purpose of EYFS profile is to provide a summative picture of the learning and
development of individual children in order to support the development of a curriculum in year
1 that is responsive to their needs. In addition, exploration of the EYFS profile outcomes can
help identify strengths and points for improvement in the provision in EYFS and inform school
improvement planning. Further information may be found within the Continuing the learning
journey material, available at; http://testsandexams.qgcda.gov.uk/17856.aspx .

The following may provide starting points for interpretation of EYFS profile outcomes, but
should always be considered alongside other information about eProfile graphs and charts
within this section.

1. Seeing the overall picture

The first step to effective interpretation of eProfile information at the end of EYFS, is the
understanding of the overall picture of attainment provided. The wide ranging and holistic
nature of the 13 scales and 117 scale points can provide an insight into many aspects of
children's learning; care must be taken however that the questions asked of the data are
meaningful.

The following are some initial lines of enquiry which could help develop an understanding of
this overall picture, as provided by summary eProfile charts for individuals and groups of
children:

* At scale total score level:
o What are the summary scores in each scale, and for the 6 areas of learning of
EYFS?
o Where are the highest and lowest scores?
o Within each area of learning, which scales have the highest or lowest scores?
o Are there any scales where many children are still working within scale points

1-3?

At individual scale point level within a scale:
o Which scale points are most frequently attained?
o Which scale points are less frequently attained?
o Are there clusters of scale points which seem to be attained together?
o Are there clusters of scale points which appear to be not attained as a
group?

Looking forward into year 1:

o How many children have attained 6 or more scale points across all 13
scales?

o Which are the scales where more/fewer children have attained 6 or more
scale points?

o Which scales show the most scale points attained?

o Are there some scales with several children working within scale points 1-
3?

o Is there a pattern within the scale points that children have not attained?
o Which children have attained 8 or 9 scale points, and in which scales?

o Which children are working within scale points 1-3 and in which scales?
o Are there some children with a very varied pattern of attainment between

scales or areas of learning?
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Health warning:

The suggestions above can provide a starting point for looking at the picture of
attainment of a cohort of children as they move into year 1. This picture alone
will not support effective transition, unless it is used to underpin discussion
between practitioners and the modification of year 1 planning and provision.
However the summary picture can be useful to demonstrate the varied starting
points for children entering year 1 and hence the need to take this into account
when developing provision to meet their learning and developmental needs.

Further information about the use of EYFS profile into key stage 1 may be
found at; www.nationalstrategies.standards.dcsf.gov.uk/node/153446

It must be remembered that the data provides the starting point for exploration of patterns of
attainment, not the reasons for that pattern — there can be many different explanations for how
children learn and develop, and what an assessment of that learning means. However, used
with care and understanding, valuable information can be gained from study of the data
available within eProfile.

2. Levels of resolution

Data within eProfile is available at cohort, group and individual level. Analysis at each of these
levels needs to take account of the size and composition of the group being studied, or the
wider characteristics of the individual child. Within a school, there may be class groups, again
with their own significant characteristics. Care should be taken that comparisons are truly on a
"like for like" basis so that hidden influences upon outcomes may be highlighted.

3. Making comparisons

Once the overall pattern of attainment is established, analysis is likely to move to comparisons
of attainment within the data set. Unpicking eProfile data for groups of children or areas of
learning can provide valuable information for evaluating EYFS provision and forward planning
for year 1. This more detailed analysis is supported by eProfile as data can be presented at a
range of levels through the graph and chart selection processes, as described earlier in this
section.

As the data presented within eProfile relates to many aspects of learning and development,
care should be taken, when making comparisons, that these are capable of providing
meaningful information. Where a potentially significant similarity or difference is identified,
further exploration will be needed beyond the numerical information of eProfile.

Some possible questions are listed below;

* Is there a difference in how particular groups of children attain in specific scales?
* Are there groups of children that attain highly in particular scales or areas of
learning?

Is this attainment made up of similar scale points?

Are there groups of children who attain fewer scale points in particular scales?
Are there similar scale point patterns for these children?

Which children are still working at scale points 1-3 within any scale?

Are there possible connections between scale point patterns that make sense in
terms of what we know of child development?
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Making sensible connections:

For example: Physical development SP5 and 7 can be seen to be linked to Writing
SP5. A child that shows attainment of the writing skills within the Writing scale point
is likely to have the physical skills and control needed for the Physical Development
scale points. However, attainment of the Physical scale points is not dependent upon
a child's attainment in Writing.

Hence consideration of how Writing SP5 sits within the broader picture of children's

learning and development enables provision to be evaluated more effectively. When

exploring patterns within data, additional information can be found in the QCDA data
quality assurance guidance at http://testsandexams.qgcda.gov.uk/19904.aspx

4. Identifying strengths and areas for development

Exploration of strengths and the identification of areas for development must link
understanding of broader patterns of attainment with knowledge of the school and the cohort
of children under consideration. If areas of provision can be seen to provide effective support
for children's learning and development, then positive factors may be identified and used to
support the development of other aspects of provision. The numerical outcomes of eProfile
alone cannot provide the information required, but when used to identify possible strengths,
can serve to highlight areas where further exploration may be useful.

It is important to understand how EYFS provision works to support children's learning and
development, and to be able to interpret the very different planning formats and learning
environment that may be evident within EYFS. An example of this further exploration pathway
beginning with eProfile might be:

* Which scales have the highest scores?

o What is the pattern of scale point attainment?

o What learning and development picture does this provide?

o How have practitioners arrived at these assessments?

o Which areas of provision and activities provide opportunities for these
aspects of learning and development?
What have practitioners noticed about these areas of provision and how
children use them?

O

Any evaluation of EYFS provision should be in conjunction with the EYFS framework.

5. Understanding the context

Every exploration of patterns of attainment in eProfile should lead on to the following question:
*  What else do we know about this child or group of children?

Some contextual information is available within eProfile, especially if the group facility has

been used effectively. This information may provide a starting point to explore what is

significant about individual or groups of children in order to understand how their pattern of
attainment has developed, and how they may be supported further.
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Discussion that focuses on wider knowledge about children may include:

What were the children's starting points within the reception year?

What are their interests?

How do they respond to new experiences?

What information do we have from parents and other people who know them
well?

* Are there aspects of learning that they are just becoming confident to use?

ref from Progress Matters or EYFS framework?

6. Looking for patterns over time

There are two possible aspects to an exploration of patterns over time; year on year
comparisons, and the within-year development of the assessment picture. Whilst eProfile is
able to provide this data, and analysis can provide useful information if used with care, users
should consider the following points.

Within year, as the assessment picture builds, many factors can influence that picture.
Assessments may be entered into eProfile at any time during the year; entry dates are then
allocated to the appropriate month. When final EYFS profile judgements are made, the pattern
of how the assessment picture built during the months of the reception year may provide
some information about the learning journey of each child. This must be considered alongside
the wider information available about the child, the nature of EYFS provision and the
assessment process. Misinterpretation may follow any in-year analysis that does not include
the widest information from practitioners and parents.

Year on year comparisons of the overall picture of attainment, as provided by eProfile
summary charts and graphs, may allow trends over time, in terms of strengths and areas for
development, to be studied. The nature of EYFS profile and the age of the children to which
this data relates, should always be remembered, and patterns viewed against contextual
cohort data. In order to see the real picture of attainment over time, beyond the numerical
summary, these additional characteristics should be explicitly considered.
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Section G: common queries and technical notes

1. Common queries and the help facility

What is the minimum computer specification for running eProfile?

It is expected that eProfile will run on a decent standalone computer running Windows XP or
later. eProfile only runs on an Apple computer if it has Windows emulation — there is no Apple
version.

If users wish to create reports in MS Word then it has to be correctly installed with all of the
usual options. It cannot be guaranteed, however, that the connection to Word will be
successful.

eProfile expects a printer to be “installed”. You do not have to have a printer attached but the
Printers folder should contain at least one printer even if you have no intention of printing from
that computer.

The date and regional settings should conform to UK standards. Some new computers may
be set up for US standards.

The program disappears after | type in the password

This happens when you type in the wrong password - the program will close immediately.
Has the password been changed since you last used it? Check also that the keyboard is not
set to Caps Lock on. In the final event you can restore a backup you made earlier as the
password you know will be stored as the password.

The software has installed but will not start.

If the machine is new you should check that a printer has been installed on the hard drive.
The eProfile will not start unless a printer is installed in your Windows system.

The software won’t run on our school network
See the technical notes.

The software installs and runs but when | come back later it’s disappeared from the
Start Menu

This may be caused by the “safety/protection” features in some classroom computers
designed for pupil use. These are made to start up with the same screen every time unless
you change it. The software has not been removed, but the connections to it have. You
should find out from your ICT support staff how to log in to these machines with the authority
to save the screen or menus so you can see them when you next log on.

The “Select a Cohort” box is empty.

Firstly check that the computer is showing the correct date in UK format. Go to Control Panel,
select “Regional....” (the actual title depends on the version of Windows) and open the Date
section. Against “short date format” enter these characters: dd/MM/yyyy. A date such as 3
October 2008 should appear as 03/10/2008 (and not 10/03/2008 or 10/3/2008, which will
cause the error above when eProfile attempts to determine the date on launching).
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The program says that “9/ (or something similar) is not a valid integer” and then fails to
run properly.

Check the answer above.
The program has jammed, or “hangs”.

From time to time programs do this. It is not necessarily the fault of the program but of the
system on which it is running. It may happen if your computer is running quite a number of
programs at any one time. Sometimes it might just be a power dip. If eProfile hangs and
nothing seems to work you can probably just reset your machine and get away with it, except
if you were adding or removing pupils at the time it jammed. If work gets lost run the Restore
your work program and restore the last backup known to be good.

We have some new pupils from a school that is using the eProfile. Can we get their
assessments in?

Use “Read in data from another eProfile”. The sending school will have selected the
transferring pupils and chosen the other item in that menu to create what is essentially a
selective backup. The “read in data” facility will load the pupil information into your eProfile.

We’ve set up the eProfile on two machines in two rooms and loaded the pupils on to
each machine. How do we get it all back to one machine for reports?

Use the data transfer facility as outlined earlier in the manual.
It keeps telling me the children are out of age range

Ensure that the date and time is set correctly on your computer. Use the Control Panel —
Regional Settings — Date. Also check that the date format is UK and not US, as the US format
swaps round the day and month.

Make sure you have chosen the correct cohort when the program starts. The year you
choose is the calendar year in which those pupils will complete the Foundation Stage and go
on to Key Stage 1.

There is no easy way of rescuing work done with pupils who have been entered into the
wrong cohort apart from deleting them and starting all over again.

The report to MS Word doesn’t work

The functionality that eProfile uses for reporting speaks directly to the Microsoft Word
software. You must, of course, have MS Word installed and a reasonably capable computer
which has the capacity to deal with the complex processes involved.

| keep getting an “Access Violation” error

Another piece of software is trying to use the memory space on the computer that has already
been allocated by Windows to eProfile. This is not the fault of eProfile. It is the fault of the
offending software. Unfortunately, the error message doesn’t tell you which software is
causing the problem, but experience suggests that it is likely to be a badly-written printer or
other device driver. If the problem occurred after you installed some new device to work with
the computer then it may well be that this is to blame. Uninstall and remove it and see
whether eProfile works correctly after that.

Before calling your LA support for help;

Please ensure before calling your LA IT support that your problem is not already listed above.
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Check also

* that your machine is a standard, modern Windows computer;
* that it is not subject to restricted user privileges by your ICT support or school policy;

* thatitis not part of a protected network (as networks are all different, you will need to
contact your network supervisor for specific information)

* thatitis set up to UK standard date formats: Control Panel | Regional... | Date — enter
a short date format dd/MM/yyyy.

* that your antivirus software is up-to-date and reports no errors.

The help facility

There is a comprehensive help facility within eProfile which can be accessed from the main
menu screen. This source of information should be used alongside the information in this
guidance.

Updating to a new data version

When there has been an update to eProfile that causes a change to the underlying data files
then any updates that need to be made to the data files will be carried out automatically by
eProfile. All data files carry an internal version number so that this can be checked this
against the current version.

2. Adding new pupils manually

You should always import pupil names from a Common Transfer File to ensure accuracy and
consistency. Manual adding or editing of names (apart from placing pupils into groups) is not
recommended for this reason.

5 [Fiooo00000002 - we= | Every pupil has a nationally unique identifier
Sunome [Canto s assigned to him/her by the school or setting
Forename|Bel T <rotset> upon first entry. Pupils arriving from other
- Octol .
Jputumn l Novenber schools or funded settings should already
Gender (= Female (" Male |WEUR I December . .
» - January have a UPN. If a pupil arrives from another
Date of birth Use these boxes to assign pupils to February . . . .
E o o ctese oy, | [Pt school or funded setting without information
= e | regarding a UPN you should request it from
R v the school or setting. The UPN stays with
Sessions[_ Attendance[_ Unauﬂ'lonsed[_ the pUpI| thl’OUghOUt hlS/her SChOOI career.
Class (optional) Class 1| x Undo changes to this pupil's details |
Postcode IP12 18] ? Help j-'l_Close

For each new pupil you must add the UPN
— this is a requirement that DCSF makes in order to enable the identification of a pupil once all
profiles have been collected by your LA and passed on.

Private and voluntary institutions (PVIs) can obtain a spreadsheet which can generate UPNs
for their pupils. It can be found on the Internet:
http://www.teachernet.gov.uk/management/ims/datamanagement/UPN/

Enter the details in the appropriate boxes on the screen.
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Notes

Postcode — all postcodes contain one space
You will not be able to move on to the next pupil on the screen if certain information is missing
or invalid - if you attempt to click on Close the screen will not be saved.

3. Producing an assessments CSV file
This facility creates a dump of pupil details and assessments to a CSV file. This is useful if
you are familiar with using spreadsheet programs like Microsoft Excel and the free Open

Office.

The file is also created automatically on the export drive when you create the final CTF

tion Assessment Manage your work |
| @ Export data formerging Read
Oy with another eProfile <
Create anassessmenis CSV
.*“_, file
Import/Export

Click on Create an assessments CSV file

Note the reminder:

[ Warning ld_hj

! The file you are about to create is a CSV file, not a Common Transfer File (CTF).
Y

Do you wish to continue?

Select the folder where you want to create the file. A message will confirm the file name and
its location.

The CSV file will look like this in a spreadsheet program.

A B © D E F G H | J K
1 LEA Estab Year UPN Surname Forename Gender  Dob Class DA SD E
2 301 111 2004 J93529270 Aastin Callan M 22/011998 R 0 0
5 301 111 2004 V9352927 Adel Muhamme M 15/02/1998 R 9 3
4 301 11 2004 N9352105¢ Agnosis  Di F 314101999 R 9 0
5 301 11 2004 E9393838(Bennett  Gordon M 030341999 R 9 9
B 30 11 2004 E9353322¢Bottle Bea F 24/03/2000 R 0 0
7 30 1M1 2004 T9352105€ Broomfield Bethanie F 28/03/2000 R 0 0
8 30 1M1 2004 Q9398888( Chestikoff Ivor M 030441999 R 5 B
9 301 1M1 2004 K9352916¢ Collin Chantelle F 10/07/2000 R 0 0
10 30 1M1 2004 F9398888C Day Daris M 03/09/1999 R 2 1
11 301 111 2004 v9398888( Dee Ben M 03410419938 R 1 5
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4. Importing pupil names in other file formats

eProfile can read CSV files but they must follow a strict format. Do not attempt to create a CSV file
unless you fully understand them. No support can be given for this.

AT B [ Cc D[ E [ F [ 6]
UPN Surname Forename Gender  Dob Class Postcode
%00000000C Doughnuts Duncan 03/09/1997 Autumn  SN1 3DX
WO0000000I Dover Ben 0341041997 Autumn
G00000000C Dowe Win 03/11/1997 Autumn
G00000000C Down Ben 03/01/1997 Spring
TO0OO00000 Down Neil 03/12/1997 Spring
MOD000000C Dreadful  Penny 03/02/1997 Autumn
C00000000C Ease Ivar 03041997 Autumn
1J00000000C Eatsfoot  Ethel 03/05/1997 Spring
BO0000000C Generate  Dee 03/06/1997 Spring
Y00000000C Roffone Mike 03/03/1997 Autumn

EleER=EEENE

MMM EMEE

FT—
=

The header line is optional.
The order of data fields is as follows:

UPN, Surname, Forename, Gender, Date of Birth, Class, Postcode, MyGroup1, MyGroup2, MyGroup3,
MyGroup4

UPN — if your pupils do not yet have UPNs your LA will inform you on how to create them or supply you
with a list of valid UPNs that you can pick off one at a time.

Please ensure that no commas appear in pupil names (e.g. Paul, E in a forename).

The order of gender and date of birth may be switched (some systems seems to think that a child is
born before its gender is assigned!).

Class is optional, but you may wish to use it for selecting pupils in a larger school/setting.
Postcode should be in a correct format — ensure there is a space in the middle.

MyGroup1 to MyGroup4 are optional and hold names of groups that you may wish to place pupils into
as another way of selecting groups of pupils. You may wish, for instance, to select pupils by the term of
entry (you might enter something like “Spring” against all spring entry pupils) or ethnicity (using a
particular ethnic coding). The position of items within the slots does not matter — when you select an
item eProfile will check all four boxes for the text.

Administration Assessment Manage your work Rept
. Change
chool details Q password Q)/.. _Import names
Neivd = mbivm ‘ FFTE Nembmemmmm {} Arded wmiss omsvmils

Click on Import names. Select files of type CSV and navigate to the CSV file.

5. Data changes from Version 3 to 3.1
When version 3.1 first opens your selected year group it will update the data to make it

compatible with a single year of assessments by months by converting the original half terms
to the nearest month.
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6. Using eProfile on a network

Specifying another folder for a user's work - network managers only.

You should not connect two different users to the same physical work folder unless you can guarantee
that only one person at a time can access the data. This would be an insecure way to work.

eProfile software is installed by default to the folder C:\program files\FSP\Version3.

Windows Vista does not allow data files created by the software to be lodged in the same folder as the
software. This makes sense when managing and maintaining machines. eProfile V3 uses Windows'
standard data folder conventions. Unfortunately these differ between versions of Windows:

XP Vista

C:\Documents and Settings\All Users\Application

Data\FSP\Version3 C:\ProgramData\FSP\Version3

This is the folder referred to internally by Windows as CSIDL_COMMON_APPDATA. Because itis an
all users folder you will find that different users of eProfile will be looking at the same data file on the
same computer and a single user on a network would need to use the same station each time. This
may be fine if the software is installed on a dedicated laptop that can work independently of a network.
It may be that you would prefer to nominate a specific network folder so that, for instance, the user can
log on to any network machine and find the software, or you wish to keep data secure on the network.

If you need to change the folder then you can make this happen by creating a simple text file in
Notepad or similar and type in the preferred work folder, e.g. S:\USER22\FSP DATA (no final slash in
the folder name). Save this file in the default work folder (see table above) with the name
DataFolder.txt. Make sure that

* you have set permissions on the folder to allow for creating and updating of data files
* subfolder creation is also permitted so that backups can be made.

If you wish to specify a folder that relates specifically to a network user, irrespective of which station is
being used, then the user's Windows roaming data folder may be the answer. This will be useful if ease
of access is a desirable. Enter roaming in the text file instead, and this will instruct eProfile to look in
the user's roaming folders (referred to internally by Windows as CSIDL_APPDATA):

XP Vista

C:\Documents and

Settings\% USERNAME%\Application C:\Users\% USERNAME%\AppData\Roaming\FSP\Version3
Data\FSP\Version3

In the table above %USERNAME% would be replaced by the user's login name.

You should move all data files currently in the default folder to the new folder so that the user can carry
on from where s/he left off.
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7. eProfile data files

eProfile works with its own data files. These files are kept in the work folder and it is these
files that are copied to a USB pen or other device when you create a backup or when you
create data files for another eProfile. The files cannot be opened successfully in a word
processor and viewed.

The pupil names and assessments are contained in the files fspbasdat2009.spd and
fspassess2009.spd for the 2009 cohort, and likewise for other cohorts. The 2009 cohort
would be the children who complete the Foundation Stage in July 2009. These two files are in
an undisclosed format.

Comments are stored in single files for each pupil.

The files spgender, spnames, sptgroup, sptutgrp are re-created each time the software opens
and so can be discounted.

Other small files cover reporting preferences and other small housekeeping items.

Common Transfer File (CTF)

The CTF is an all-purpose data format that is used for transferring pupil information between
systems. eProfile can load in pupil names from a CTF, and this is the recommended way of
getting pupils in. The CTF does not hold assessment details in a detailed-enough format for
eProfile to load those in, so eProfile is essentially a creator of assessment data.

eProfile creates a CTF for transfer back to your school's MIS or to your LA (the LA wil
advise). This contains the necessary information for data collection.

Backups and Restores

A backup consists of the files in the work folder being copied to another folder. eProfile offers
to make a backup before closing, and it will place this in a folder in the work folder. The folder
name reflects the date the backup was made. This is an "automatic" backup.

If you choose to make a backup from the backup button on the "Manage your work" tab in
eProfile you will be able to specify the destination folder. If the folder is the root of a particular
drive then eProfile will first create a folder \eProfile and then place the data within a subfolder
that again reflects the date of the backup.

To restore a backup you need to run the separate restore program - if the restore feature were
contained inside eprofile then you'd not be able to restore work after a data crash that also
stopped eProfile from starting properly.

Click on Start > Programs > Foundation Stage Profile > V3 restore your work. You can
restore an "automatic" backup or one you made to a specific folder or drive. You also have
the option to pick up automatic backups made to Windows data folders, though this facility is
not likely to be used in most situations.

When you restore work you knock out the work that was previously in the work folder.

You can also export and import data for transferring to or from another eProfile. There are two
other buttons under "Manage your work" that allow you to create what is a selected pupils
backup for another eProfile to pick up and merge in with existing work. This is useful when
sorting out classroom data if there is more than one class in the school, and when a child
leaves or a new one arrives where sending and receiving schools both use eProfile.
Transferring data this way will be more comprehensive than using the Common Transfer File.
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When you "read in data from another eProfile" you do not lose the work you already have.
What you load is added to or merged into your work, so this is useful for pulling together work
from more than one classroom into one place as well as loading in a new pupil.

See the section in the manual about merging data from one eProfile to another.

Importing and exporting data

eProfile can create a single dump file of all its assessments in CSV format. This type of file
can be opened in a spreadsheet program such as MS Excel. The option to create a CSV file
is offered for those who would like to do further analysis on their data using the facilities that
the spreadsheet software offers. There is no help or support available for how you might do
this, and the facility is only of use if you are familiar with spreadsheets and how to manipulate
them. Your LA may ask for this file, as it actually contains more useful information than the
standard Common Transfer File (CTF). It is automatically produced as an extra file when you
create your return data for your MIS or LA. It cannot be loaded into your MIS unless the
facility has been specifically provided by the MIS supplier.

File type Details Notes

eProfile for use as backup/restoring your
backup/restore work and transferring work from one
and export/import €Profile to another, in school or
files between schools

for use with eProfile only.

for use in spreadsheet software -

CSV files .
contain assessments and groups

cannot be imported back to eprofile

for use in importing names to
eProfile from your MIS and for

CTF file returning your completed EYFSP
data back to your LA or MIS as
instructed by your LA

eProfile only picks up pupil names
from a CTF
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